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APPLICATION FORM 2010 / 2011 

POSTGRADUATE DIPLOMA IN BUSINESS STUDIES  
STUDENT DETAILS 

Title: Mr      Mrs      Miss      Ms      Other   

Surname: 

Forename(s): 

UK Address (if applicable): 

 

City:   Postcode: 

Tel (Home): 

Tel (Mobile): 

Email Address: 

Date of Birth:    

Country of Birth:   Nationality: 

Passport No: 

You must inform us if you have a long-term or permanent disability and 
give details on a separate page of any special requirements you have 

SIRM Student ID No: 
(Current/returning students) 
 

NEXT OF KIN DETAILS 

Name: 

Tel: 

Email/Postal Address: 

Do you have any Criminal Convictions?      Yes        No   
If yes, please attach details about your offences and convictions, including dates 

 

 
Have you checked the UKBA website?          Yes        No   
www.ukba.homeoffice.gov.uk for the latest information? 

 
 

 
 

FOR OVERSEAS STUDENTS ONLY 

Permanent Overseas Address: 

 

 

 

City: 

Country: 

Have you ever been refused a visa? Yes       No   
If yes, please attach details of refusal 

 
SIRM IS A LICENCED SPONSOR WITH THE UKBA 
In order to issue a CONDITIONAL offer to study at SIRM, the 
following documents must be provided.   
               Student          Official  
                Please tick      use only 
Copy of passport      
Copy of educational certificates    
(Must include course transcripts / content) 
Completed Application Form    
Signed Terms and Conditions of Enrolment   
 
Once a conditional offer to study has been made, the following is 
required prior to assigning a CAS and an unconditional offer being 
made; 
 
Skype interview to confirm English ability and intention to study 
Signed Declaration of English Competency 
Signed Parental Declaration   
Signed CAS Declaration 
Evidence of fee payment 
Copy of studentÕs receipt for fee payment 
 
NOTE: All of the above copy documents must be attested by a public 
notary / oath commissioner. 
All original documents must be provided upon registration at the college 
and you are required to inform us immediately of any changes to your 
details 
 

In association with Anglia Ruskin University and the University of Gloucestershire 

The School of Information Risk Management | New Enterprise House | High Road | Chadwell Heath | Romford | RM6 6PJ | UK 
Web:  www.sirm.ac | Email:  admissions@sirm.ac | Tel: 0044 (0) 20 7791 5769 | Fax: 0044 (0) 20 7791 5761 

 
 

 
 

Date Received             Agent’s Name                  Processed By 

____/____/______       _________________         ___________________ 



 
Course Details: Postgraduate Diploma in Business Studies (NQF7) 
 
The 12 month PgD Business Studies course includes a pre-sessional English course to support and prepare students (who already meet 
English requirements) for English language terminology specific to the course content. 
 
The course has a flexible modular structure and consists of eight core subjects. A particular emphasis is given in achieving an optimal balance 
of theory and practice.  A full description of the course modules can be found by visiting the college website (www.sirm.ac). 
 
Entry Requirements 
 
Minimum 16 years full-time education, including Bachelors Honours Degree 
 
English language competency 
The School of Information Risk Management (SIRM) defines the ideal minimum requirement for PgD students to be between CEFR levels B2 
and C1 (IELTS 6.0 or equivalent).  Through Skype interviewing, SIRM will assess the English language ability of all prospective students and will 
only assign a Confirmation of Acceptance for Studies once it is satisfied that the student meets the minimum competency requirements.  
 
Academic Qualifications 

Institution Dates Attended Examinations taken with main subject 
Class / 
Grade Date of Award 

Checked & 
Approved 
(Official use only) 

      

      

      

      

      

 

Personal Statement (Approx 100 words, continue on a separate sheet if necessary) 
Here you should explain why you wish to study in the UK, why you selected SIRM and what your plans are after completing your exams. 
(NOTE: Must be hand written, NOT word-processed) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
StudentÕs Signature:  ______________________________________________ Date:  ________________________ 
 



 
 
 
 
 
 

 
 

Learning Agreement  / Terms and Conditions of Enrolment 2010 / 2011 
 
 
 
Learning Agreement 
 
 

1. I will attend all the classes as per my timetable, including induction 
2. I will study attentively; participate appropriately in all lectures and all other activities related to my course 
3. All coursework and assessments will be submitted on time, paying attention to the College Plagiarism Policy 
4. If I fail to attend classes without genuine reasons, or non-submission of assignment, I will be withdrawn from the course 
5. I will inform SIRM of any change in my details i.e. change of address, telephone or email 
6. I will pay the re-sit fee for any assessment you may have to retake 
7. For the security of staff, other students and the college facilities and resources, all students at SIRM are issued with an ID card upon enrolment and 

are required to display it on their person at all times whilst on the college campus. 
 
 
 

Terms and Conditions of Enrolment 
 

 
8. Once Confirmation of Acceptance for Studies (ÒCASÓ) have been issued to third parties confirming full-time student status, no refunds or course 

transfers or usually course deferrals are permissible other than in the instance of visa refusal (provided the refusal was not due to falsified documents 
or misrepresentation) or extreme extenuating circumstances (at the discretion of the College). 

9. A charge of £50 will be made to students for all dishonoured payments. 
10. Awarding body registration fees and, where applicable, awarding body examination fees (i.e. Edexcel, ABP) are payable in addition to tuition fees, 

within a maximum of one month from enrolment at college.  In the case of awarding body fees not being paid, the qualification will not be awarded. 
11. All information and prices provided on SIRMÕs website, on application forms and through other promotional channels is believed to be correct at the 

time of printing but is subject to change (at any time without notice) at the discretion of the College. Changes will be displayed on the College notice 
board and /or on the website. 

12. SIRM reserves the right to change any aspect of a course including availability of the course, course dates, curriculum, tutors and study material at 
any time. 

13. SIRM reserves the right to obtain the studentÕs examination performance from the appropriate examining body. This is purely for ascertaining pass 
rates unless otherwise stated. 

14. Students are expected to conduct themselves at all times in a manner which demonstrates respect for SIRM and its staff, fellow students and 
property. Breaches of the student code of conduct can amount to gross misconduct, which may lead to expulsion. The College reserves the right to 
dismiss any student at any time for behaviour which is deemed to be unprofessional, inappropriate or disruptive. No fees will be refundable for any 
student dismissed on these grounds and outstanding fee will be payable. 

15. Fees sent from outside the UK should be paid by bankerÕs draft or bank transfer. Fees paid in person at the College can be by bankerÕs draft, cash, 
cheque or bank transfer.  

16. All fees (tuition or otherwise) must be paid on time.  SIRM reserves the right to withhold examination / assessment results or tuition from students 
who have overdue fees (this could relate to tuition, library fines, examination fees or any other overdue debts) 

17. Students are required to follow the terms of their visa at all times.  If the college becomes aware of any breach whatsoever, it will report to the UKBA 
immediately. 

18. Our Terms and Conditions are subject to change without notice.  We will communicate any changes in writing. 
 
 

 
 
I certify that I have read and understood the Learning Agreement and the Terms and Conditions of Enrolment at SIRM.  I agree to abide by them for 
the duration of my study at the College and I have understood and accept the consequences if I fail to do so.  I understand that my admission will 
result in a ‘Student Contract being formed between myself and SIRM and both parties must adhere to the terms of the contract. 

 
 
 
 
 

Student Name: ____________________________________________________________ 
 
 
 
Signature:  ____________________________________________________________  Date:  ______/______/________ 

 


